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or partially or completely filled out,
shall be returned promptly to the
issuing officer who shall mark it
‘‘CANCELLED’’ and forward it through
appropriate channels to the office
keeping the accountability records.
The GSA General Records Schedule 9,
Travel and Transportation Records,
provides instructions for disposition of
cancelled GTR’s (see § 101–11.404–2.)

§ 101–41.211–3 Billing charges for
GTR’s lost by carrier.

(a) When a carrier has lost or mis-
placed a GTR, it shall bill the charges
for the services furnished on a SF 1113,
Public Voucher for Transportation
Charges, annotated with the following
signed certification:

I certify that all U.S. Government Trans-
portation Requests (GTR’s) honored by the
above-named carrier or travel agent pass
into my office; that ticket(s) (form and tick-
et number(s)), value of ticket(s), accom-
modations (number and type), points of trav-
el (from and to) annotated below was (were
furnished in exchange for the specified GTR;
that the stated value(s) is (are) true and cor-
rect; that the said GTR has been lost or mis-
placed and cannot be located; that the hon-
oring carrier has not received payment for
services rendered thereunder; and that, if the
said GTR is later found, it will be marked
‘‘Canceled—Certification in Lieu Issued’’ and
transmitted to the General Services Admin-
istration (BWAA/C), Washington, DC 20405,
and no claim made thereon.

Copy/copies of ticket coupon(s), with
the GTR number visible, will be at-
tached in support of the SF 1113. A
statement of any other pertinent facts
and circumstances should be included.
Each lost or misplaced GTR shall be
billed on a separate SF 1113 to be dis-
tinguished from charges applicable to
other GTR’s. (See § 101–41.214 for billing
of transportation charges.)

(b) Disbursing officers shall certify
on the SF 1113 that the services speci-
fied thereon have been furnished, that
payment has not been made to any
claimant, and that the record has been
annotated to prevent duplicate pay-
ment. The carrier may transmit its bill
(SF 1113 with certification) to the Gen-
eral Services Administration (BWCA),
Washington, DC 20405, if the paying
agency is unknown.

[49 FR 44471, Nov. 7, 1984]

§ 101–41.211–4 Disposition of GTR’s
previously certified lost by carrier.

An original GTR that is located after
payment has been made under § 101–
41.211–3 shall be forwarded promptly to
the General Services Administration
(BWAA/C), Washington, DC 20405, to-
gether with a reference to the carrier’s
bill on which charges for the lost GTR
were paid.

[49 FR 44471, Nov. 7, 1984]

§ 101–41.211–5 Billing charges for air
excess baggage coupons lost by car-
rier.

(a) When a carrier has lost or mis-
placed its flight coupon copy of the
GEBAT covering the air carriage of ex-
cess baggage, it shall bill the charges
on an SF 1113 annotated with the fol-
lowing signed certification: ‘‘I certify
that all GEBATS honored by the
above-named carrier or travel agent
pass into my office; that the author-
izing GTR(s) (number(s)), applicable
passenger ticket(s) (number(s)), name
of traveler(s), weight or number of
pieces of excess baggage authorized and
carried, points between which service
was authorized and rendered, and all
other information pertinent to the
transaction annotated below was
(were) furnished in exchange for the
specific GEBAT: that the stated
value(s) is (are) true and correct; that
the said GEBAT has been lost or mis-
placed and cannot be located; that the
honoring carrier has not received pay-
ment for services rendered thereunder;
and that, if the said GEBAT is later
found, it will be marked ‘Canceled-Cer-
tification in Lieu Issued’ and trans-
mitted to the General Services Admin-
istration (BWAA/C), Washington, DC
20405, and no claim made thereon.’’ The
disbursing officer shall certify on the
SF 1113 that the services specified
therein have been furnished, that pay-
ment has not been made to any claim-
ant, and that the record has been anno-
tated to prevent duplicate payment.

(b) Excess baggage charges supported
by a certified statement instead of a
lost GEBAT shall be billed separately
from other types of transportation
charges. Where the paying agency can-
not be determined, the carrier may
submit its bill to the General Services
Administration (BWCA), Washington,
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